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WELCOME TO MONTEVALLO 

 
Dear Montevallo Student-athlete: 
 
Welcome to a new and exciting year at the University of Montevallo. As an entering or returning 
student-athlete, you will play an important role in making this year a memorable one. The athletic 
department has selected you to be a part of our program because we believe you have the 
maturity to achieve a healthy balance between your academic and athletic obligations. It is our 
wish, through your participation as a student-athlete, that your college experience at Montevallo 
will fulfill your personal, academic and athletic goals. Everyone in the athletic department is 
interested in seeing you succeed and stands ready to support you so that your college experience 
is enjoyable and rewarding. 
 
It is our expectation that you will take responsibility for your own behavior. We strongly believe 
that a personal commitment to integrity and self-governance is essential in order for you to 
succeed as a student-athlete at The University of Montevallo.  
 
This handbook has been prepared as a reference for you, to answer questions you may have and 
to detail important rules and regulations you must follow. Its primary purpose is to give you an 
overview of the requirements you must fulfill in order to continue to attend the University and 
participate as a student-athlete. The handbook is designed to help you prioritize and recognize 
your responsibilities as a student and athlete. I hope you thoroughly familiarize yourself with the 
material covered here and keep it to refer to later. 
 
This is an exciting time for all of us at Montevallo as we enter our 14th year of successful 
competition in NCAA Division II and our fifth year in the beautiful McChesney Student Activity 
Center. We are delighted that you are with us for this year's journey! Our entire athletic staff is 
here to assist, support, provide guidance and structure, and to help you achieve those goals set 
both as teams and individuals. We challenge you to build on the academic and athletic success of 
recent years. We challenge you to achieve your goals while representing UM and help us build on 
an outstanding reputation. 
 
I look forward to our year together. 
 
Sincerely, 
 
 
 
Jim Herlihy  
Director of Athletics 
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INTRODUCTION 
 

UNIVERSITY OF MONTEVALLO MISSION STATEMENT 
 
The University’s mission, unique in higher education in Alabama, is “to provide to students from 
throughout the state an affordable, geographically accessible, ‘small college’ public higher 
educational experience of high quality, with a strong emphasis on undergraduate liberal studies 
and with professional programs supported by a broad base of arts and sciences, designed for their 
intellectual and personal growth in the pursuit of meaningful employment and responsible, 
informed citizenship.” 
 
Affirmed by the Board of Trustees in 1978, 1989 and again in 1996 in conjunction with the 
Report of the Second Century Commission, the mission statement is incorporated into state 
statutes. Through its planning processes, the University regularly adopts goals which are the basis 
for evaluating the institution’s activities. 
 

DEPARTMENT OF ATHLETICS MISSION STATEMENT 
 
The mission of The University of Montevallo athletic department is to promote and monitor the 
educational achievement and personal growth of student-athletes; to conduct an athletics program 
that protects and enhances the physical and education welfare of student-athletes; to provide fair 
and equitable opportunity for all student-athletes and staff participating in intercollegiate sport 
activities, regardless of gender or ethnicity; to promote the principles of good sportsmanship and 
honesty in compliance with University, State, National Collegiate Athletic Association and Gulf 
South Conference regulations; to conduct a competitive athletics program that promotes faculty, 
staff, student and community affiliation with the University and to serve the community through 
public service and outreach activities which positively reflect the University and promote good 
will in the community. 
 

DEPARTMENT OF ATHLETICS VISION STATEMENT 
 
The University of Montevallo will strive to be a leader in the changing landscape of college 
athletics while not distorting the University’s primary role as an educational institution. We strive 
to build an athletic program that centers on integrity, character, sportsmanship, success, tradition 
and a commitment to exceeding the expectations of our student-athletes, coaches, staff and 
University community. 
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INTRODUCTION 
 

GULF SOUTH CONFERENCE 
 
The Gulf South Conference is committed to providing through its dependent collegiate members, 
a forum for student participation in athletic, academic, and co-curricular events under the 
auspices of the National Collegiate Athletic Association, Division II. 
 
The Gulf South, which is one of the largest Division II conferences in the NCAA, is comprised of 
15 members in two divisions: East and West. The conference sponsors championships in 14 
sports. Men's champions are declared in baseball, basketball, cross country, football, golf, soccer, 
and tennis. Women’s champions are declared in basketball, cross country, golf, soccer, softball, 
tennis, and volleyball. 
 
East Division: 
University of Alabama-Huntsville    
University of Montevallo 

University of North Alabama 
University of West Alabama 
University of West Florida 
University of West Georgia 
Valdosta State University 
 
West Division: 
Arkansas Tech University 
Christian Brothers University 
Delta State University 
Harding University 
Henderson State University 
Ouachita Baptist University 
University of Arkansas-Monticello 
University of Southern Arkansas 
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INTRODUCTION 
 

NCAA INFORMATION 
 
The National Collegiate Athletic Association (NCAA) is a voluntary association of about 1,200 
colleges and universities, athletic conferences and sports organizations devoted to the sound 
administration of Intercollegiate athletics. Through the NCAA, member schools and conferences 
develop guidelines for athletic issues on a national scale. Volunteer representatives from these 
schools and conferences establish rules that govern the Association and programs designed to 
further its purposes and goals. 
 
The National Collegiate Athletic Association's purposes are: 

• To initiate, stimulate and improve intercollegiate athletics programs for student-athletes 
and to promote and develop educational leadership, physical fitness, athletics excellence 
and athletics participation as a recreational pursuit. 

• To uphold the principle of institutional control of, and responsibility for, all 
intercollegiate sports in conformity with the constitution and bylaws of the Association. 

• To encourage its members to adopt eligibility rules to comply with satisfactory standards 
of scholarship, sportsmanship and amateurism. 

• To formulate, copyright and publish rules of play governing intercollegiate athletics. 
• To preserve intercollegiate athletics records. 
• To supervise the conduct of, and to establish eligibility standards for, regional and 

national athletics events under the auspices of the Association. 
• To legislate, through bylaws or by resolutions of a Convention, upon any subject of 

general concern to the members related to the administration of intercollegiate athletics. 
• To study in general all phases of competitive intercollegiate athletics and establish 

standards whereby the colleges and universities of the United States can maintain their 
athletics programs on a high level. 

 
The goals of the NCAA are to: 

• Promote student-athletes and college sports through public awareness. 
• Protect student-athletes through standards of fairness and integrity. 
• Prepare student-athletes for lifetime leadership. 
• Provide student-athletes and college sports with the funding to help meet these goals. 

 
DIVISION II PHILOSOPHY 

 
Members of Division II believe that a well-conducted intercollegiate athletics program, based on 
sound educational principles and practices, is a proper part of the educational mission of a 
University or college and that the educational welfare of the participating student-athlete is of 
primary concern. 
 
Members of Division II support the following principles in the belief that these objectives assist 
in defining the division and the possible differences between it and other divisions of the 
Association. This statement shall serve as a guide for the preparation of legislation by the division 
and for planning and implementation of programs by institutions and conferences.  
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INTRODUCTION 
 
A member of Division II: 

• Believes in promoting the academic success of its student-athletes, measured in part by 
an institution's student-athletes graduating at least at the same rate as the institution's 
student body;  

• Believes that participation in intercollegiate athletics benefits the educational experience 
of its student-athletes and the entire campus community;  

• Believes in offering opportunities for intercollegiate athletics participation consistent 
with the institution's mission and philosophy;  

• Believes in preparing student-athletes to be good citizens, leaders and contributors in 
their communities;  

• Believes in striving for equitable participation and competitive excellence, encouraging 
sportsmanship and ethical conduct, enhancing diversity and developing positive societal 
attitudes in all of its athletics endeavors;  

• Believes in scheduling the majority of its athletics competition with other members of 
Division II, insofar as regional qualification, geographical location and traditional or 
conference scheduling patterns permit;  

• Recognizes the need to "balance" the role of the athletics program to serve both the 
campus (participants, student body, faculty/staff) and the general public (community, 
area, state);  

• Believes in offering opportunity for participation in intercollegiate athletics by awarding 
athletically related financial aid to its student-athletes;  

• Believes that institutional control is a fundamental principle that supports the educational 
mission of a Division II institution and assumes presidential involvement and 
commitment. All funds supporting athletics should be controlled by the institution. The 
emphasis for an athletics department should be to operate within an institutionally 
approved budget, and compliance with and self-enforcement of NCAA regulations is an 
expectation of membership; and believes that all members of Division II should commit 
themselves to this philosophy and to the regulations and programs of Division II. 
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INTRODUCTION 
 
 

MONTEVALLO ATHLETIC ADDRESS 
 
Physical Address:   

University of Montevallo 
Athletic Department  
Station 6600  
Montevallo, Alabama 35115-6000 

 
Phone: (205) 665-6600 
Fax: (205) 665-6587 
SAC: (205) 665-6611 

 

ATHLETIC STAFF DIRECTORY 
 
The area code is 205 and the prefix for all extensions is 665.  The main line to the athletics 
department is 205-665-6600. 
 

Name Sport Position Phone  

Jim Herlihy Administration Director of Athletics 6600 
Dawn Makofski Administration Assistant A.D. / Compliance 6633 
Patricia Hughes Administration Assistant Director of Athletics 6604 
Robyn Hagler Administration Faculty Athletic Representative 6366 
Evelyn Mitchell Administration Administrative Assistant 6600 
Sean Forrester Administration Sports Information Director 6606 
Alfred Kojima Administration Coordinator of Special Projects 6600 
Michael Chadwick Administration Head Athletic Trainer 6602 
Jennifer Kramer Administration Assistant Athletic Trainer 6602 
John Jarnagin Baseball Head Coach 6761 
Jeff Smith Baseball Assistant  Coach 6760 
Danny Young Basketball (M) Head Coach 6593 
Brian Pounders Basketball (M) Assistant Coach 6603 
Brittney Ezell Basketball (W) Head Coach 6699 
Marvis Hodges Basketball (W) Assistant Coach 6592 
Michael Marquardt Cross Country Head Coach 6610 
Jeff Palmer Golf (M&W) Head Coach 6609 
Ryan Pratt Soccer (M) Head Coach 6601 
Wes Anania Soccer (M) Assistant Coach 6635 
Patricia Hughes Soccer (W) Head Coach 6604 
Shigeyoshi (Sugar) Shinohara Soccer (W) Assistant Coach 6635 
Steve Faulkner Tennis (W) Head Coach 6608 
Katie O'Brien Volleyball Head Coach 6598 
Erin Heffner Volleyball Assistant Coach 6634 
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STUDENT-ATHLETE CONDUCT 
 

CODE OF CONDUCT 
 
All Montevallo student-athletes involved in the intercollegiate athletics program are expected to 
represent the University in an honorable way at all times. The student-athlete Code of Conduct is 
designed to alert you, the student-athlete to the behavior expected of you and to the potential 
consequences that your behavior may have on your status as a student-athlete. The standards of 
ethical conduct are established and enforced by the athletic department, University, conference 
and the NCAA. 
 
Student-athletes are expected to abide by all rules and guidelines set forth in the University of 
Montevallo student-athlete handbook. In addition, team rules may be established by each sport's 
head coach and his/her staff within parameters set forth by the Director of Athletics, the 
Intercollegiate Athletic Committee and the University President. The head coach shall inform 
team members of the established team rules at the beginning of each academic year. The student-
athlete handbook is intended to complement, not replace, conduct rules that your specific sport 
team has adopted, including consequences for violating those sport team rules. 
 
All student-athletes are members of the University of Montevallo’s student body. You are a 
student first, and your participation in intercollegiate athletics is a privilege. Thus, all University 
policies governing student conduct apply to you, including the University honor system and all 
other rules and regulations established to govern the general student population. In addition, you 
are subject to additional policies and procedures established by the University and the 
Intercollegiate Athletic Committee of the President’s Office concerning academic eligibility, 
participation in intercollegiate athletics, and financial aid. University rules and regulations are 
outlined in The FLEDGLING, UM Student Handbook, (located online at: 
http://www.montevallo.edu/sga/fledgling/) 
 

BIAS-RELATED ACTS OF VIOLENCE, 

INTIMIDATION, HARASSMENT AND/OR DISCRIMINATION 

 
The University of Montevallo encourages a campus environment that promotes diversity in 
cultures and values, the concept of pluralism and the uniqueness of each person on the campus as 
well as in the State, nation, and world.  Therefore, in keeping with governing statutes and 
regulations, and as a matter of University policy, bias-related acts of violence, intimidation, 
harassment, and/or discrimination based on race, religion, color, gender, age, disability, national 
origin, or veteran status against individuals or groups of individuals is not tolerated on campus.  
The express enumeration of protected categories shall not be construed to permit or condone 
violence, intimidation, invidious discrimination, or like misconduct against any member of the 
University community, or any other person not belonging to a category expressly identified 
herein.  If and to the extent bias-related actions are not included within the scope of this policy, 
such actions shall be subject to appropriate sanctions as a matter of general University policy. 

Each student, faculty and staff member should report violations immediately.  Students should 
contact the Vice President for Student Affairs, faculty should contact their chair or dean, and staff 
members should contact the University’s Equal Opportunity Officer. 
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STUDENT-ATHLETE CONDUCT 
 

SEXUAL HARASSMENT AND VIOLENCE 
 

Sexual harassment undermines the integrity of the academic and work environment, and prevents 
its victims and their peers from achieving their full potential. All members of the University 
community are entitled to work and study in an atmosphere free from sexual overtures or 
innuendoes that are unsolicited and unwelcome. It is the particular responsibility of those 
involved in intercollegiate athletics to avoid action that are or can be construed as inappropriate, 
sexually abusive, or unprofessional. Reports of Sexual Assault should be made immediately to 
the Campus Police, Town of Montevallo Police or the Shelby County Sheriff’s Office. If it is 
brought to our attention that you are involved in any such behavior, then appropriate action will 
be taken. You could face discipline and even dismissal from your team or the University of 
Montevallo for these violations.  
 

HAZING POLICY 
 
The University prohibits any act of hazing for the purpose of initiation or admission into or 
affiliation with any organization operating under the sanction of the University.  Hazing refers to 
any action or situation created intentionally or unintentionally, whether on or off campus, that 
degrades, embarrasses, or recklessly or intentionally endangers the physical or mental well-being 
or safety of any person.  Hazing associated with the initiation or admission into or affiliation with 
a University organization is presumed to be a forced activity, the willingness of an individual to 
participate in such activity notwithstanding.  The Code of Alabama (1975), Section 16-1-23, 
prohibits hazing and classifies the offense of hazing as a misdemeanor. 
 
Any faculty, staff, or student violating this policy may be subject to disciplinary action up to and 
including termination or dismissal from the University, as well as criminal liability.  Anyone who 
knowingly permits, encourages, aids, or assists another in hazing, or who willfully acquiesces in 
hazing, or who fails to report evidence or knowledge of hazing shall also be in violation of this 
policy.  Additionally, an individual or organization participating in hazing or knowingly 
permitting hazing shall forfeit entitlement to public funds, scholarships, or awards and shall be 
deprived of any sanction or approval granted by the University in accordance with State law. 
 Hazing activity that violates other University policies or regulations (the misuse of alcohol, 
drugs, University property, etc.) is also prohibited. 
 

SOCIAL NETWORKING WEBSITES  
 

Student-athletes and staff may participate in social networking websites (i.e. MySpace, Facebook, 
You Tube, blogging, chat rooms, etc.) with the following guidelines recommended by the NCAA 
national student-athlete advisory committee: : 

• Post only appropriate personal information to your profile. 
• Monitor your electronic photo albums for inappropriate material. 
• Monitor all postings to message boards. 
• Allow only those you know to join your group of friends. 
• Set parameters so that people you set as friends view your profile. 
• Monitor social networking among your teammates. 
• Only join appropriate groups. 
• Use social networking in a way that is non-malicious. 
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STUDENT-ATHLETE CONDUCT 
 
The following athletic department guidelines apply to all student-athletes and staff: 

• Do not identify yourself as a member of UM or post comments or remarks about anyone 
related to UM athletics. 

• Do not post any photos of UM athletics activity, whether identifying marks (logos, 
uniforms, facilities) are visible or not. 

• Do not give permission for photos or representations of UM athletics to be posted by 
someone else not authorized by the University to do so. 

 
If a person associated with Montevallo athletics violates one or more of the above rules, he/she  
will receive a warning from the Director of Athletics to cease the activity and remove the 
material. If a second violation occurs by a student-athlete, he/she will face discipline and possible 
dismissal from their team for these violations. Information contained on online communities may 
also be used in judicial matters handled by the University, which may include additional 
sanctions. 
 

CONDUCT VIOLATIONS AND PENALTIES 
 

Code of Conduct violations of the University's rules are reported to the Senior Woman 
Administrator or Director of Athletics. Violations of departmental, conference, and NCAA 
conduct rules are reported to the student-athlete’s head coach, assistant athletic director for 
compliance, the director of athletics and the NCAA, as appropriate. If a student-athlete is found to 
be in violation of a department, University, conference, or NCAA policy, the penalty imposed 
depends upon the severity of the offense and may include the following: 
 

1. Ineligibility 
2. Suspension 
3. Dismissal from the squad 
4. Cancellation or change in the student-athlete's grant-in-aid 
5. Dismissal from the University 

 
In cases of behavioral problems that involve formal criminal charges by a law enforcement 
agency, the student-athlete will be suspended from athletic competition until the facts have been 
reviewed.  
 
A student-athlete who is charged with a felony will not be allowed to represent UM in game 
competition until the matter has been resolved in court and all conditions for reinstatement have 
been met. A student-athlete who is charged with a misdemeanor will have their case reviewed by 
the Director of Athletics pending the outcome by legal authorities. Disciplinary action may be 
invoked by the department of athletics. 
 
If any such disciplinary action is taken, the student-athlete is given written notification of the 
suspension, signed by the respective head coach and the Director of Athletics. The student-athlete 
may thereafter request, in writing, a meeting with the Director of Athletics. This request must be 
submitted within 72 hours of the notice of suspension. Based on all available information, the 
Director of Athletics may lift or modify the suspension or leave it in place until the case has been 
decided by the legal system. A determination regarding further action by the department and the 
University is made on a case-by-case basis once the charge has been resolved by the legal system. 
While on suspension, a student-athlete may not practice or compete; however, his/her financial 
aid will remain in place.  
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STUDENT-ATHLETE CONDUCT 
 
The NCAA stipulates that each student-athlete is responsible for his/her own violation(s) of 
NCAA regulations. That condition applies to the period of recruitment as well as to participation 
in intercollegiate sports. Each student-athlete is also required to reveal whatever knowledge 
he/she has about possible violations by others. 
 

GRIEVANCE PROCEDURES FOR STUDENT-ATHLETES 
 

The University of Montevallo strives to create an environment where student-athletes have both 
positive overall experiences at UM and clear avenues of communication with coaching and 
athletic administrative staff. From time to time, issues between student-athletes and coaches or 
staff can develop. 
 
If an issue arises, first discuss the issue with your coach to see if your coach can resolve your 
concerns. Issues related to playing time, position, and role on the team, are solely up to the 
coaching staff.  
 
If your coach is not able to address your issue, or if the issue involves Athletic Department or 
University policy, you should make an appointment to discuss your concerns with the Director of 
Athletics. The Faculty Athletic Representative or Senior Woman Administrator may be involved 
in these discussions as necessary. If this effort to address your issue is unsuccessful, you may 
make an appointment to discuss your concerns with the Vice President for Student Affairs. Other, 
less formal, avenues for addressing your issues include discussing your concerns with your team 
captain or representative to the Student-Athlete Advisory Committee. 
 

SPORTSMANSHIP 
 

The University of Montevallo is committed to excellence in athletic competition and the highest 
standards of sportsmanship. UM student-athletes must realize that they are very visible 
representatives of the University. As such, it is extremely important that they act in a responsible 
and respectable manner at all times when representing their institution. Profanity, inappropriate 
gestures, and negative statements or actions between opposing players, officials or fans, 
especially taunting and baiting, will not be tolerated. 
 
The University of Montevallo strives to foster an atmosphere that promotes good sportsmanship 
and a hospitable environment for visiting teams and spectators. UM representatives will respect 
the rights and dignity of all persons, strive to insure the personal safety and well being of all 
persons, refrain from conduct that adversely affects others and act responsibly at all times.  
 
As a member of the Gulf South Conference, we subscribe fully to the Conference Sportsmanship 
Policy, an overview of which follows: The Gulf South Conference does not condone or ignore 

sportsmanlike conduct by student-athletes, coaches, spectators, administrators, staff or officials. 

Student-Athletes are warned that the Commissioner is empowered to take any action deemed 

necessary to penalize unsportsmanlike conduct, whether during the regular season, GSC 

Championship and Playoffs, NCAA Regional or NCAA Championships. 

 

The University of Montevallo believes that an atmosphere of sportsmanship will result in a 
healthier, more positive environment in which the student-athletes can complete. Student-athletes 
should read, understand, and pledge to uphold an atmosphere of sportsmanship and ethical 
conduct at the University of Montevallo. 



 12 

STUDENT-ATHLETE CONDUCT 
 

GAMBLING AND BRIBERY 
 

The NCAA has established specific guidelines concerning involvement in gambling and bribery 
at the intercollegiate sports level. Student-athletes must be aware of the threat that gambling and 
bribery pose to the integrity of intercollegiate sports and are also responsible for the following: 
 

• Reporting any offers of gifts, money or favors in exchange for supplying team 
information or for attempting to alter the outcome of any contest; 

 
• Maintaining a clear understanding of what constitutes gambling and bribery activities and 

reporting any suspected infractions; 
 

• Contacting a coach or the Sports Information staff when questions arise concerning the 
release of team information; and 

 
• Increasing one's awareness that participating in gambling or bribery activities can result 

in disciplinary actions by the University and the NCAA, as well as local, state and/or 
federal authorities. 

 
Student-athletes should refer to the "Compliance Guidelines" section of the student-athlete 
handbook for detailed information regarding gambling and bribery. 
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ELIGIBILITY 
 

INITIAL ELIGIBILITY 
 
To be a qualifier, and eligible for athletic financial aid practice and competition as a freshman 
you must have graduated from high school, scored a minimum of 820 on the SAT or earned a 
sum of scores of at least 18 on the ACT, and have a minimum cumulative grade-point-average of 
2.000 in 14 core courses. These 14 core courses include: 3 years of English, 2 years of 
Mathematics (algebra, geometry or a higher math), 2 years of Social Science, 2 years of Natural 
or Physical Science (with at least one lab science if offered by the high school), 2 years of 
additional courses in English, Mathematics, or Natural or Physical Science, and 3 years of 
additional courses (which may be any of the above areas, foreign language, philosophy, or non-
doctrinal religion).  
 
If you meet either the GPA and core course requirement, or the SAT/ACT test score requirement 
you are a partial qualifier. If you are a partial qualifier, you may receive athletic financial aid, and 
practice, but may not compete in games during your first year of enrollment. If you meet neither 
the GPA and core course requirement, nor the SAT/ACT test score requirement you are a non-
qualifier. If you are a non-qualifier, you may not receive athletic financial aid, practice, or 
compete in games during your first year of enrollment.  
 

TRANSFER ELIGIBILITY 
 

A transfer from a two-year college is eligible for competition and athletics aid during the first 
year at Montevallo if: 

1. You have attended the two-year college as a full-time student for at least two semesters 
(or three quarters) {a minimum of one semester for a qualifier}; AND 

2. You meet one of the following provisions: 
A. Graduated from the two-year college with an associate degree in an academic 

area; or 
B. Satisfactorily completed an average of at least 12 semester hours of courses that 

are transferable to Montevallo for each term of full-time college attendance (i.e. 
48 transferable hours to UM for 4 (fours) semesters of full time enrollment at a 
college) with a GPA in all courses that would be transferable of at least 2.00; 
AND 

C. You must have satisfactorily completed six hours of transferable academic credit 
during the preceding regular academic term in which you have been enrolled full-
time at any collegiate institution. 

 
If you were a qualifier out of high school, and are transferring from a two-year college, and you 
meet all the requirements stated in an exception to the two-year college transfer regulations (as 
provided by NCAA Bylaw 14.5.4.5), you may use one of these exceptions in order to be eligible 
for competition. 
 
If you are transferring from a four-year college you are ineligible for competition during your 
first year at Montevallo unless you meet one of the exceptions to the four-year college transfer 
regulations (as provided by NCAA Bylaw 14.5.5.3). You must also have satisfactorily completed 
six hours of transferable academic credit during the preceding regular academic term in which 
you have been enrolled full time at any collegiate institution. 
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ELIGIBILITY  
 

PROGRESS-TOWARD-DEGREE (CONTINUING ELIGIBILITY) 
 
To maintain your continuing eligibility for NCAA competition and athletics aid during your four 
years of competition the following conditions must apply:  

1. You must be in good academic standing at Montevallo (see Fledgling for the definition of 
good academic standing). 

2. You must have satisfactorily completed six hours of academic credit, which count toward 
NCAA Progress-Toward-Degree requirements, during the preceding regular academic     
term in which you have been enrolled full time at any collegiate institution. 

3. You must satisfactorily complete a minimum of 24 hours of degree credit each academic 
year (fall, spring, and summer), or average 12 hours of satisfactorily completed degree 
credit for each term you have been enrolled at UM. These hours must count toward 
NCAA Progress-Toward-Degree requirements. 

4. You must satisfactorily complete at least 18 (75%) of the required 24 hours during the 
fall and spring semesters. You take as many hours as you and your academic advisor 
agree upon during the summer, but may count only 6 hours taken during the summer 
toward NCAA Progress-Toward-Degree requirements. 

5. During your first four semesters of collegiate enrollment, you may use any credits 
acceptable toward any of the University of Montevallo degree programs for NCAA 
Progress-Toward-Degree requirements. 

6. If you earn a “D” or in a course that is not acceptable toward any degree program, the 
credits for this course will not be applicable NCAA Progress-Toward-Degree 
requirements. If you are required to repeat this course, the credits will be applicable for 
meeting NCAA Progress-Toward-Degree requirements when the course has been 
satisfactorily completed. 

7. You must officially declare a major by the beginning of your fifth semester of 
enrollment. The major must be a four-year program that leads to a baccalaureate degree 
at the University of Montevallo. 

8. Beginning with your fifth semester of collegiate enrollment only those satisfactorily 
completed hours which apply as degree credit toward your officially declared major, as 
verified by the Records Office, will count toward NCAA Progress-Toward-Degree 
requirements. These credits must be degree applicable toward your officially declared 
major on the first day of classes for that semester.  

9. If you are required to make a grade of "C" or better for a course to apply toward your 
degree, you must make a grade of "C" or better for that course to count for NCAA 
Progress-Toward-Degree requirements. 

10. Hours earned for a course that has been repeated due to an unsatisfactory grade may be 
counted toward NCAA Progress-Toward-Degree requirements only once, and only after 
the course has been satisfactorily completed. 

11. Courses that are prerequisites for a degree applicable course count toward NCAA 
Progress-Toward-Degree requirements only if they are part of your general education 
degree requirements, major degree requirements, or fit into allowable electives in your 
degree program. 

12. Credits earned prior to initial full-time enrolment at UM may not be used to meet NCAA 
Progress-Toward-Degree requirements. 

13. Credits earned through Advanced-Placement and Credit by examination may be used to 
meet NCAA Progress-Toward Degree Requirements if the credits are received in a 
course offered by UM and the credits are applicable as degree credit.  
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14. Correspondence, Extension, and Distance Learning courses from another institution may 
be used to meet NCAA Progress-Toward Degree Requirements if the credits are accepted 
as transferable degree credit and are applicable as degree credit.  

15. You must also maintain a 2.00 cumulative GPA to maintain eligibility at Montevallo. 
This cumulative GPA requirement is based only on grades earned at the University of 
Montevallo. 

16. The hours earned for Progress-Toward-Degree is based on all college institutions 
attended.  

 
NCAA Progress-Toward Degree requirements are in place to help ensure that you are making 
progress toward your academic degree. It is important that you keep track of your progress 
toward your degree. Your degree program is outlined in your UM Undergraduate Academic 
Bulletin, and should serve a guideline in assisting you in charting your academic progress. You 
should refer to this program of study to ensure you are staying on track to graduate from UM and 
to meet NCAA Progress-Toward-Degree requirements. 
 
During academic advisement sessions, you should check with your advisor to make sure that the 
courses you are taking apply toward your officially declared degree. Ultimately, it is your 
responsibility to ensure the courses you are taking apply toward your degree, and apply toward 
NCAA Progress-Toward-Degree requirements. 
 

ACADEMIC PROBATION OR SUSPENSION 
 
The University of Montevallo Athletic Department takes the phrase “student-athlete” seriously, 
and is proud of the overall academic performance of our student-athletes. The poor academic 
performance that leads to a student-athlete being placed on academic probation or suspension 
reflects negatively on the student-athlete, their team, and the Athletic Department. 
 
A student is expected to achieve consistent progress toward the attainment of a University degree. 
A student who does not maintain satisfactory academic progress, as defined by the University 
Bulletin, is placed on academic probation when, after attempting 12 undergraduate or more credit 
hours at the University of Montevallo, the cumulative GPA is below a 2.0 ( C ) on a 4.0 scale. A 
student may be removed from academic probation only be attaining a minimum cumulative 2.0 
GPA on classes attended at Montevallo. Courses eligible for transfer from another institution are 
not considered. A student who does not maintain satisfactory progress will be suspended from 
study for one semester and any intervening May and/or summer terms. The student may be 
readmitted on probation. Student-athletes placed on academic probation are not eligible to 
participate in any official team activities at the completion of the academic term. 
 

FULL-TIME ENROLLMENT 
 
You must be enrolled full-time (at least 12 hours) at the University of Montevallo each semester 
in order to be eligible for practice and competition. If you are in your final semester before 
graduation you may be eligible while enrolled in less than 12 hours (undergraduate) and 9 (nine) 
hours for graduate if UM certifies that the courses you are enrolled in are the only courses 
necessary for graduation. Please see the NCAA Compliance Coordinator if you wish to explore 
this possibility. 
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YEARS OF ELIGIBILITY 
 
You have 10 semesters of full-time enrollment to complete four years of eligibility. You use one 
of these 10 semesters if you attend the first day of classes while enrolled full-time. You use one 
season of eligibility if you compete in any outside competition (including scrimmages with 
outside competition) during a season (either championship or non-championship season) in an 
intercollegiate sport. 
 
You may be eligible for an additional year of eligibility if you are granted an injury "hardship" 
waiver. To qualify for this waiver, you must have an injury or illness that results in an incapacity 
to compete for the remainder of the season, and not have participated in two events or 20% of 
your team’s scheduled events (whichever number is greater). 
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FINANCIAL AID 
 
The University of Montevallo awards financial aid to student-athletes in accordance with 
University policies and NCAA rules and regulations. A member of the financial aid office serves 
as the liaison to coordinate financial aid for all student-athletes. Federal Pell Grant, Federal 
Stafford Loan, Federal Perkins Loan, Federal Work Study, and Federal SEOG funds are awarded 
on a first-come, first-served basis. Because funds are limited in all programs except the Federal 
Pell Grant and the Federal Stafford Loan, we urge you to plan and apply early. Priority 
consideration will be given to applications received by the Financial Aid Office’s deadline for the 
upcoming year. 
 

ACADEMIC SCHOLARSHIPS 
 
The University of Montevallo, through the generosity of individuals, organizations, and the 
University community, has established scholarships to recognize qualities of leadership, merit, 
and academic performance and to assist students in achieving their educational goals. Annually 
funded and endowed scholarships are awarded to qualified students. Students enrolled in all 
academic disciplines are considered for these scholarships. Scholarship awards vary and some 
awards can be renewed for subsequent years.  
 

ATHLETIC SCHOLARSHIPS 
 
Some students are awarded Grants-In-Aid which are more commonly called athletic scholarships. 
Athletically related grants-in-aid are limited to bona fide educational expenses, such as tuition, 
fees, room and board and course-related books. NCAA regulations specify that student-athletes 
cannot accept aid beyond those costs, except as permitted by NCAA legislation. To be eligible for 
and retain a scholarship, each student-athlete must meet and comply with all regulations of the 
department, University, conference and NCAA. Athletic scholarships are renewed on an annual 
basis and notification of renewal must be made in writing by the Financial Aid Office before July 
1 each year. They cannot be canceled or reduced during an academic year unless the student-
athlete: 

• Becomes ineligible for intercollegiate competition 
• Fraudulently misrepresents any information on an application, letter of intent or financial 

aid agreement 
• Engages in serious misconduct warranting substantial disciplinary penalty 
• Voluntarily withdraws from a sport at any time for personal reasons 

 
Scholarships cannot be increased during the academic year based specifically on athletic ability. 
 

BOOK SCHOLARSHIPS 
 
If you are receiving athletic aid for books, you may only purchase required course related books 
with this aid. You may not purchase study guides, notebooks, pens, equipment or other items not 
specifically required for the course. It is your coach’s decision on whether you may keep the 
books after the completion of the semester or if you must return the books to the coach. If you 
receive scholarships funds for books, the NCAA does not permit you to resell books at the 
completion of the academic term. 
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INTERNATIONAL STUDENT GUIDELINES FOR ADMISSION 
 
1. SAT / ACT Scores:  Students who are less than 21 years of age must submit test scores from 
the Collegeboard (www.collegeboard.org) or ACT (www.act.org).  Scores must be sent directly 
from the ACT or the Collegeboard.    

2. Permanent Address:  When completing the application enter your home country address as 
your permanent address. Your Current Address will be your address in residence at UM.  
  
The Office of International Students Affairs will assist students in making the transition from 
their native land.  After students have met the requirements for admissions to UM, the 
International Student Advisor will issue the I-20 form and will provide information relative to 
housing and enrollment.  Students who are out of status with the United States Department of 
Justice Immigration and Naturalization Service will not be considered for admission. 
  
3.  Application Fee:   A non-refundable US$25.00 application fee must accompany your 
application.  We will only accept U.S. currency.  Please ensure your name is listed on the on the 
check or money order.  Applications will not be processed without the application fee.   
  
4.  Language Proficiency:  An applicant from a country where English is not the native language 
is required to demonstrate a proficiency in English by submitting scores on the Test of English as 
a Foreign Language (TOEFL) or the International English Language Testing Service 
(IELTS). The applicant must be a high school graduate meaning that they must have completed 
about 12 years of schooling in their own country. The score report with the University required 
score of 525 or higher (193 or higher on the computer based exam). Official test scores must be 
sent directly from the Educational Testing Service.  To obtain more information contact TOEFL 
at www.toefl.org or write to TOEFL, Educational Testing Service, P.O. Box 899, Princeton, NJ 
08541, U.S.A.  A fee is charged for the examination.      
  
5.  Financial Documents:  International students studying at University of Montevallo must 
provide proof of adequate funds to live and study full-time at UM for at least one year.  
Documentation of personal or family funds must be on bank letterhead stationery or on an 

original official bank statement.  Copies will not be accepted.  This evidence is used to issue the 
student an immigration document (I-20) which will be required to obtain the F-1 student visa at a 
US embassy or consulate.  Documentation of scholarships and fellowships must be by official 
letter from the school or sponsoring agency.  Form I-134, “Affidavit of Support,” may also be 
used to document financial support.  Documents older than six months are not acceptable.  
  
6.  Academic Reports/Transcripts: Applicants must submit certified copies of official academic 
records, showing subjects studied, grades received, examinations taken, and degrees earned from 
secondary schools, colleges, and universities attended. The documents must be submitted in 
original form as well as an official translation.  All transcripts must be evaluated and produced in 
English on a course by course basis. Please do not contact us regarding your status if you have 
not obtained a translated evaluation of your records.  We recommend credentials evaluations from 
the following companies:   
-American Association of Collegiate Registrars and Admissions Officers (AACRAO): 
www.aacrao.org/credential/index.htm    
-World Education Services (WES): www.wes.org 
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7. International Transfers: International students currently attending another college or 
University within the U.S. must complete the Transfer Information Form to verify their 
immigration status. Students who have attended post-secondary educational institutions, colleges 
or universities outside of the United States are required to submit a professional credential 
evaluation of all work completed.  This is generally referred to as a course-by-course report.  A 
course-by-course report should be sent directly to the Office of Undergraduate Admissions from 
the evaluation service.  An admission decision will be made once the official evaluation is on file 
and all other required materials are received.  If you are currently enrolled in a term or semester, 
you should contact the evaluation service about getting a partial evaluation done.  A final 
evaluation will be required prior to enrollment.   

 

GENERAL INTERNATIONAL STUDENT GUIDELINES FOR EMPLOYMENT 

The Immigration and Nationality Act makes the assumption that F-1 students are here for the 
primary purpose of attending school.  Employment in general is restricted.  The following 
employment possibilities exist for F-1 students: 

1.      Undergraduate and graduate students may be employed in on-campus positions, if 
such employment will not interfere with the student's ability to carry a full program 
of study.  Students may work up to 20 hours per week while school is in session and 
full time during school holidays. Students do not need to spend a particular period of 
time in F-1 status before this kind of employment can begin. Students are required to 
obtain a social security card from the Social Security Administration before 
beginning on campus employment. A copy of the social security card is required by 
the DSO located in the records office. 

***Many kinds of employment are not available to F-1 students.  Jobs done in exchange for free 
room and board are not authorized unless the student has permission for off-campus employment 
because of economic need. 

          Unauthorized Employment    When a foreign student accepts employment that is not 
authorized, such actions constitute serious violations of federal law and regulations.  The 
Immigration Reform and Control Act of 1986 makes it illegal for an employer to hire a foreign 
student not authorized for employment.  It is a violation of status for an alien to accept 
employment without authorization. The foreign student who ignores the regulations faces serious 
consequences. 

Applying For A U.S. Social Security Number F-1 Visas 
 
A Social Security number (SSN) is a permanent nine-digit identification number/card issued by 
the United States government. It is used primarily for taxing income in order to provide 
retirement and medical benefits. For tax purposes, anyone receiving income must provide their 
US employer with a social security number. Recent changes in Social Security Administration 
regulations have restricted the issuing of SSN’s to certain foreign student categories. F-1 students 
must have a job and be currently working in order to apply for a SSN. An application with a 
future start date will not be accepted. 
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1. How To Apply 
In order to obtain a social security number, you must apply in person at the local Social Security 
Administration office. Follow the procedures below depending upon your type of non-immigrant 
status. The name you put on your social security application needs to match the name you have 
on your I-20, your passport, your I-94 card, and your University of Montevallo records. 

2. Social Security Administration Office: 
 
Social Security 
District Office 1st Floor 
2001 12th Avenue North 
Birmingham, Al 35285  

 
Office hours: 8:30 am to 3:30 pm, Monday through Friday.  
Phone: 1-800-772-1213. Website: http://www.socialsecurity.gov/ssnumber/  

3. Standard Documents 

All non-immigrant’s must show the following documents in order to complete an application:  
 -Valid Passport  
 -Valid I-94 card  
 - I-20  
 - One other piece of identification - student ID card, driver's license, credit card, etc.  

5. Steps for Students Employed by University of Montevallo 

Bring all of the documents listed above to:  

-University of Montevallo Athletic Department (Located in McChesney Student Activity Center) 
to fill out UM payroll forms. 

Apply for Social Security card at a US Social Security Administration office.  

Order of tasks: Employment Authorization  

1. ISSS endorsement  
2. UM payroll  
3. Social Security office  

SUMMER FINANCIAL AID 
 
A currently enrolled student-athlete cannot receive athletically related financial aid to attend 
summer school unless he/she has received such athletically related aid from UM during his/her 
previous academic year. Further, such aid may be awarded only in proportion to the amount of 
athletically related financial aid received during the previous academic year. Funds may be 
limited for summer aid and are not guaranteed. You must contact your coach to request any funds 
and the coach will determine if any scholarship dollars remain in his/her budget to accommodate 
your request. 
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DEGREE COMPLETION AWARDS 

 
The UM athletic department is sponsoring degree completion awards. The UM Degree 
Completion Award Program was established to assist student-athletes who could not complete 
their education during their four years of eligibility. When the necessary funding is available, they 
will be awarded by the Director of Athletics or his designee upon recommendation of the head 
coach. Applications are accepted beginning in March for the fall term and beginning in 
September for the spring/summer term. 
 

FINANCIAL AID APPEALS 
 
Any student-athlete who has his/her athletic aid reduced, canceled, or not renewed is permitted a 
hearing opportunity per NCAA Bylaw 15.3.4.1.3 or 15.3.5.1.1. According to NCAA regulations, 
the hearing cannot be the responsibility of the Athletic Department or the Faculty Athletics 
Committee. Any student-athlete who wishes to appeal his/her reduction, cancellation, or non-
renewal in athletic aid should send their written appeal to the Financial Aid Office located in 
Palmer Hall. 
 

For non-renewal or reduction of grant-in-aid for student-athletes, the head coach is required to 
provide a written explanation as to why a recommendation of renewal is not made for student-
athletes who participated on the team the previous year. If the institution decides not to renew or 
decides to reduce financial aid for the ensuing academic year, the institution shall inform the 
student-athlete in writing. Upon request, he or she shall be provided a hearing before the Director  
of Athletics and members of the Intercollegiate Athletics Committee within two weeks of written 
notification.  
 
The chair of the committee notifies the student-athlete of the date of his/her appeals hearing. 
(This date should be as soon as possible after the student-athlete requests the hearing). The 
student will be notified of the date within seven days of request if class is in session. The student-
athlete has the opportunity to appear before the committee to discuss why he/she thinks the 
reduction, cancellation, or non-renewal was unjustified and to submit any relevant documents and 
information.  
 
The student-athlete's parents, legal guardians, other relatives, teammates, or friends may not 
appear before the committee, unless they are requested to do so by the committee. The head  
coach, or a representative from the Athletic Department, also has the opportunity to appear before 
the committee to present his/her reasons for the cancellation, reduction, or non-renewal. The 
committee may request that the coach or Athletic Department Representative present his/her  
reasons for the cancellation, reduction, or non-renewal at a different time to prevent any possible 
confrontation between the student-athlete and head coach. 
 
After the hearing is complete, the committee discusses the case, asking for additional information 
if needed. After all relevant information has been reviewed, those members present at the hearing 
vote to deny or approve the appeal. A simple majority of those members present is necessary to 
deny or approve the appeal. The decision to renew or not renew the financial aid is left to the 
discretion of the institution, to be determined in accordance with its normal practices for students 
generally. 
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RELEASE RULE 

 
Student-Athletes who wish to transfer to another University must request a release from their 
coach or compliance office in order to speak to another four-year institution. It is the policy of the 
UM Athletic Department not to grant releases to other Conference institutions except in special 
circumstances. Coaches may also request that a student-athlete not be released to a specific 
school(s), or to schools in a specified region(s). The coach must grant the release in order for the 
student-athlete to be immediately eligible at the new institution. If the release is not granted by 
the coach, the student-athlete may appeal the coach’s decision per NCAA Bylaw 13.1.1.3.1 or 
14.5.5.3.11 (d) by implementing the following steps: 
 

1. The student-athlete must complete the Request for Appeal of Denial of Release form to 
designate the type of release requested and submit any supporting documentation. 

2. The coach completes the Coach’s Response to Request for Release form. 
3. All forms and documents should be forwarded to the NCAA Compliance Coordinator. 
4. The compliance office forwards the documentation to the appeals committee. 
5. A committee comprised of the Faculty Athletics Representative, the chair of the Student-

Athlete Advisory Council, the Registrar (or designee) and the Director of Financial Aid 
(or designee) will review all documentation and render a decision. The committee’s 
decision is final. 

6. Only the direct parties involved (student-athlete and coach) can attend the hearing unless 
otherwise specifically requested by the committee to attend. 
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ACADEMIC ADVISERS 
 
Advisers are assigned by the major department to assist you in planning your academic schedule, 
explaining degree requirements, discussing career options in your major, clarifying the reasons 
for general education requirements or other required courses, and the like. Your coach may assist 
you with advising, but cannot act or serve as substitute for advisors. Although your academic 
advisor is there to assist you, it is your responsibility to ensure that the courses you are taking 
apply toward your degree! It is a good idea for you to keep track of your progress toward your 
degree by keeping a copy of your major's course outline.  
     

DEGREE REQUIREMENTS 
 
All students must complete a core curriculum, which includes courses in oral and written 
communication; literature, humanities, and fine arts; the natural sciences and mathematics; 
history, social and behavioral sciences; health and activity education; and computer applications. 
Please check the Undergraduate Bulletin for graduation requirements in each of the four colleges 
- College of Arts and Sciences, College of Business, College of Education, and College of Fine 
Arts - within the University of Montevallo. 
 

MAJORS and MINORS 
 
The major and minor fields of study must be chosen by the end of the sophomore year. 
Requirements for specific majors and minors are found in one of the four colleges. Beginning 
with your fifth semester of collegiate enrollment, NCAA Progress-Toward Degree requirements 
are based on classes that apply toward your officially declared major. To change a major, you 
must complete a change-of-major form, which is available from any department or from the 
Records Office. Students can only register in the department that offers their major. Please submit 
a copy of this to the NCAA Compliance Coordinator.  
 

SUMMER TRANSIENT COURSES 
 
If you are planning to take a course at another institution during the summer, you must complete 
the appropriate forms through the Records Office prior to enrolling in the course. If you do not 
complete the proper forms, UM does not have to accept the course. A copy of this form must be 
submitted to the NCAA Compliance Coordinator. Grades in courses taken at any other institution 
do not affect your GPA for NCAA eligibility purposes. Final grades from courses taken at other 
institutions must be documented through the Records Office before you are eligible to compete. 
Be sure to have your final grades at other institutions sent to Montevallo as soon as the courses 
are complete. 
 

GRADE POINT AVERAGE 
 
Grades represent the instructor’s assessment of the student’s academic performance. Montevallo 
has a four-point grading system that is used to compute the Grade-Point-Average (GPA). The 
GPA is computed by dividing the total number of grade points earned by the number of grade 
hours attempted. Total Grade Points for a course are determined by multiplying the grade earned 
in the course by the grade hours for the course. A=4points, B= 3 points, C=2points, D=1 point, 
F/WD=0  
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MISSED CLASSES 

 
Class attendance is one of the biggest keys to academic success. Per NCAA regulations, you may 
not miss class to attend a practice.  Periodically, student-athletes must be absent due to travel for 
away-game competition. These are normally excused absences.   
 
The University of Montevallo allows each department to establish its own attendance policy 
regarding class attendance and excused absences. The attendance policy for each course should 
be listed on the course syllabus. It is your responsibility to know and abide by the attendance 
policy for each class. It is also your responsibility to make arrangements to make up any 
assignments that are missed due to team travel and should be addressed prior to the absence. 
Student Assistants should make all effort to attend each class not impacted by travel.  
 

FINAL GRADES 
 
Final grades for each term are reported to students on their Banner Student Self Service link. A 
printed copy of grades is available from the Records Office upon written request. 
 

REGISTRATION AND PRE-REGISTRATION PROCEDURES 
 

Registration and preregistration procedures and dates are described in the schedule of classes 
published each semester prior to academic advising. The schedule of classes is available on the 
University’s website at: www.montevallo.edu/records. 
 

DROP-ADD PROCEDURES 
 
Students may drop-add during the specified period either on the Web or in the major department. 
A student who is considering either dropping or adding a course should discuss the proposed 
change with the academic adviser. Courses may be added and dropped for a specified period, as 
indicated in the University Calendar. After the drop period, freshmen may drop one course 
without penalty until near the end of the term, as indicated in the University Calendar. This drop 
must be done in the Records Office. 
 

WITHDRAWAL FROM THE UNIVERSITY 

 
Students intending to withdraw during a term must go to the Records Office to complete a 
withdrawal form. Students receiving financial aid should consult the Office of Student Financial 
Services to determine the effect the withdrawal may have on their aid. Resident students should 
notify the Office of Housing and Residence Life of their intent to withdraw. Residents who 
withdraw from the University must check out of their room within 24 hours of withdrawal.  
 
Completing these procedures results in official withdrawal from the University, and a grade of 
“W” is recorded for each course. Students may not withdraw from the University after the final 
withdrawal date, which is published in the University Calendar in this Bulletin. Those who do not 
adhere to the withdrawal procedure receive those grades as posted to the academic record at the 
conclusion of that semester or term. A student on probation who has withdrawn on more than one 
occasion from the University is not eligible for subsequent withdrawal without special permission 
from the dean of the college and the Vice President for Academic Affairs. 
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STUDENT-ATHLETE PROGRESS REPORTS 
 

• Each semester [Fall & Spring] the head coach or designee will prepare academic 
monitoring forms to be delivered to faculty by the student athlete. 

• Progress information will be requested for student athletes who are entering freshmen 
during the academic year, new transfers during the academic year or have a cumulative 
GPA below 2.5. 

• The coach will give the academic monitoring forms [one form per instructor] to the 
student athlete.  Monitoring forms will be administered no more than three times per 
semester. 

• Coaches will notify the FAR when progress reports are being distributed to faculty by the 
student athletes. 

• If monitoring forms are not returned by the designated date listed on the form, the coach 
will forward that information to the FAR for follow-up with the instructor.  Follow-up 
information will need to be sent to the FAR via e-mail and will include: 

a)  the name of the student-athlete 
b) course number and section  
c) name of the instructor 

• All correspondence will be only between the FAR and the faculty members.  Coaches are 
not permitted to contact faculty regarding the progress of student athletes or to follow-up 
on any matter regarding the monitoring report. 

 
ATHLETIC STUDY HALL 

 
Each head coach will organize a supervised study hall for his or her team each year. Coaches will 
set the guidelines for team study hall requirements. In general, study hall is required for all new 
student-athletes and student-athletes with a cumulative GPA under 2.50, and any other student-
athletes a coach requires to attend. Individual teams may set their own minimum GPA 
requirement for study hall. The Director of Athletics is the only person who may exempt a 
student-athlete from attending study hall. 
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STUDENT SUPPORT SERVICES 
 
Montevallo students can apply to participate in Student Support Services. Applications are 
accepted each semester until the last day of the mid-term week. Once accepted into the program 
students are eligible to take part in a number of activities designed to contribute to student 
success. Services include tutoring, counseling/advising and cultural enrichment programs. 
 
One-on-one peer tutoring sessions in the core curriculum are generally offered two hours per 
week per course. Counseling programs offer personal, academic, career, financial aid and 
graduate school counseling to meet individual goals. Special workshops are offered to assists with 
academic and social skills. 
 

STUDENT-ATHLETE ADVISORY COMMITTEE 
 
The Student-Athlete Advisory Committee is comprised of representatives from each of the 10 
varsity athletic teams and cheerleading squad. Only student-athletes who are NCAA eligible are 
allowed to serve as the voting member or alternate for their team. Members serve as a liaison 
between the Committee and their team. Meetings are generally held on a regular monthly basis, 
or on an as needed basis. 
 
The purpose of the Student-Athlete Advisory Committee is to: 

• promote efficient communication between the UM Athletic Department and the student-
athlete population; 

• encourage the involvement of the student-athletes in campus activities; and 
• encourage and provide student-athletes with the opportunity to provide suggestions on 

the maintenance and development of programs designed to address student-athlete 
welfare, and  

• offer input on the rules, regulations, and policies that affect student-athletes’ lives on 
campus. 

• Officers (President, Vice President, and Secretary) will be elected by committee vote, and 
will serve a term of one academic year, beginning in the fall semester. 

 
In addition, SAAC coordinates community service opportunities at least three times per year. All 
teams and their members are expected to participate in at least one of the three projects. SAAC 
members are afforded the opportunity to relay information to their teammates regarding issues 
discussed at the SAAC meetings. Student-athletes interested in being on SAAC should tell their 
coach and/or Assistant Director of Athletics. 
 

CHAMPS LIFE SKILLS PROGRAM 
 
The University of Montevallo is introducing the NCAA Champs Life Skills Program in 2008-09. 
The mission of the NCAA is to maintain intercollegiate athletics as in integral part of the campus 
educational program and the student-athlete as in integral part of the student body. With this in 
mind, the CHAMPS/Life Skills Program was created to support the student-athlete development 
initiatives of NCAA member institutions and to enhance the quality of the student-athlete 
experience within the context of higher education. Here at UM, our CHAMPS program will focus 
on academic achievement, career planning, and community service, with special programming in 
each area available to student-athletes. 
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COUNSELING AND CAREER HELP 
 
The Counseling and Career Center encourages students to utilize their services. Within ethical 
and legal guidelines, their services are confidential so privacy can be assured. Services offered 
include career and personal counseling, career assessments and counseling and outreach programs 
and research libraries available upon request. 
 

PROGRAM EVALUATIONS/EXIT INTERVIEWS 
 
All student-athletes are asked to complete a written questionnaire each year. Since you as a 
student-athlete have an "insider's" view of the Athletic Department, we value your experiences 
and opinions. The quality of facilities, equipment and coaching are just a few of the areas that a 
student-athlete will be asked to evaluate. In addition, graduating senior student-athletes will be 
asked to participate in an oral interview. All information provided is kept strictly confidential. No 
names will be attached to any information. All answers and suggestions will be compiled and 
reviewed by the Director of Athletics and University President for quality improvement purposes. 
 

SPORTS INFORMATION OFFICE 
 
The athletics department at the University of Montevallo gets as much or more media attention as 
the rest of the departments on campus. The athletics image plays a significant role in how our 
University is perceived. The Sports Information Office Department connects the athletic 
department with the media and the public. They are responsible for promoting student-athletes, 
coaches and teams and serve as a liaison between student-athletes and the media.  
 

The sports information staff will help coordinate interviews between student-athletes and media. 
Let the SID office assist you with interviews. A member of the staff will inform you prior to 
interviews to arrange a time and place. Interviews on the day of a contest prior to its beginning 
are avoided in most circumstances. The sports information staff has developed the following 
guidelines for Montevallo student-athletes: 

• Student-Athletes should decline all phone interviews unless it has been cleared through 
the SID. Please refer calls from reporters to that office. 

• Interviews on game days prior to a contest must be approved by the head coach; 
otherwise interviews will be granted only upon completion of the contest and then only 
after the student-athlete has been released by the head coach. 

• Coaches and student-athletes will be permitted a cooling off period of 10-15 minutes 
after the contest before addressing the media. The SID office will help coordinate these. 

• All questions from the media or other source regarding the injury/illness of a student-
athlete are to be directed only to the attending sports medicine staff member. 

• Student-athletes are protected by the Buckley Amendment (Family Educational Rights 
and Privacy Act of 1974) and have the right to refuse third party (media and general 
public) requests for information on their educational records. 

 
Remember, anything you say in an interview reflects on you, your coaches, teammates and 
University when you are dealing with the media. Be on-time, professional, polite, courteous and 
honest. Cooperate with their questions but never be negative about a teammate/opponent, coach 
or the University. Don’t be uncomfortable with saying “I would rather not comment” and assume 
everything you say is on the record when dealing with the media. 
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SPORTS MEDICINE/ATHLETIC TRAINING 
 
The athletic training room, located in the McChesney Student Activity Center, is the center for 
the Athletic Training/Sports Medicine staff. The Athletic Training staff consists of National 
Athletic Trainers Association Board of Certification (NATA) certified and Alabama state-
licensed practitioners in cooperation with orthopedic, podiatric and internal medicine physicians. 
Under the guidance of Head Athletic Trainer Michael Chadwick, the UM sports medicine-athletic 
training staff offers the most comprehensive health care with a special emphasis placed on injury 
prevention (Prehab) methods. The sports medicine-athletic training facility offers daily services 
and care for all UM student-athletes. 
 

MEDICAL HISTORY AND PHYSICAL EXAM 
 
All student-athletes participating in intercollegiate athletics MUST complete, in all honesty, a 
comprehensive medical questionnaire and pass a physical examination provided by the UM 
Sports Medicine Staff. If any diagnostic tests are deemed necessary by the team physician to 
medically clear the student-athlete, any/all costs associated with obtaining those tests will be the 
responsibility of the student-athlete and/or their parents. 
 

The UM team physician must grant approval before any athlete is permitted to participate in any 
athletically related physical activity. Outside physical exams will not be accepted.  Student-
athletes may submit medical documentation from their primary and/or treating physician for 
review by the UM team physician.   
 
The UM team physician may re-examine and change the student-athlete’s eligibility status at any 
time. 
 

PRE-EXISTING INJURY/CONDITION 
 

All student-athletes are required, as part of their medical eligibility, to complete a 
comprehensive medical history questionnaire accurately and truthfully. Any information 
that is omitted, false, or intentionally withheld will result in the student-athlete and/or 
parents being financially responsible for any/all expenses incurred and for any/all medical 
treatment for the injury/condition determined. 
   
The UM Intercollegiate Athletic Department’s secondary insurance policy will not cover 
any injury/condition that occurred outside of the student-athlete’s participation and/or 
eligibility in intercollegiate athletics at UM. 
 
UM student-athletes will be given the opportunity to sign a Pre-Existing Condition Waiver 
if deemed appropriate by the UM Team physician that they may participate with their pre-
existing condition. By signing the waiver they agree to all contents of the waiver without 
exception. 
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REPORTING AN INJURY 

 
Report injuries immediately (report to your coach if the athletic trainer is not present).  If an 
injury should occur after facility hours, please notify your head coach. All student-athletes must 
report all injuries or illnesses to the Sports Medicine Staff within 24 hours. Accordingly, the 
student-athlete’s respective coach will be notified in a timely fashion so practice and/or 
competition adjustments can be made.   
 

UM athletics secondary insurance claims WILL NOT be made for injuries that are not reported 
to the Sports Medicine Staff in a timely manner. Any injury that is not reported to the UM 
Sports Medicine-Athletic Training Staff and/or seen by an UM Team Physician within 60 days 
of occurrence is not eligible for benefits through the UM Department of Intercollegiate 
athletics secondary insurance plan and becomes the financial responsibility of the student-
athlete and/or their parents. 
 

INSURANCE COVERAGE 
 

All student-athletes are required to have primary insurance coverage that will cover athletic 

related injuries. UM athletics provides secondary insurance coverage for each and every 
student-athlete eligible to participate in practice and/or competition. The UM athletics secondary 
insurance will not cover injuries sustained in non-intercollegiate activities, unsupervised 
intercollegiate related activities, or for general medical conditions. The UM athletics secondary 
insurance policy is designed to supplement the student-athlete’s personal primary insurance 
policy. Any portion of a claim that is left outstanding by personal insurance will be filed to the 
UM secondary insurance and paid based on reasonable and customary charges. This policy will 
not necessarily cover all out of pocket expense and those are the responsibility of the student-
athlete. Please do not allow your primary insurance plan to expire or terminate. The UM 
secondary insurance will not cover if there is no primary insurance claim. Any amount will be the 
responsibility of the student-athlete and/or their parents. 

At the beginning of each school year the student-athlete, and his or her guardian, will be 
required to provide the Head Athletic Trainer with information regarding personal and/or 
family medical insurance coverage, this form can be found on UM’s athletic website 
(http://www.montevallo.edu/athletics/TrainingRoom/forms.html). This information shall 
include the name of the insurance company, address, relevant policy numbers, and front and 
back copies of the policy card.  The student health insurance plan, available through UM 
Student Health Services, WILL NOT cover intercollegiate athletic related injuries. No 
student-athlete will be allowed to participate in any practice or competition until the Parent’s 
Insurance Form has been completed in full.  

Any changes in insurance and/or coverage must be reported to the athletic training staff 
immediately. New insurance forms must be completed and signed. Copies of the new 
insurance cards are also required. Failure to comply will cause a delay in processing the claim 
and the possibility of the account being turned over to collection thus making it the 
responsibility of the student-athlete. 

 
If there is a need to purchase insurance for the upcoming school year and need assistance, please 
contact the Sports Medicine Staff for policy information and availability. 
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INJURY/INSURANCE GUIDELINES 
 

• The UM Athletic Department requires that all student-athletes have personal primary 
insurance coverage that will cover intercollegiate athletic injuries. 

• Do not cancel your son/daughter from your primary health insurance as the UM athletic 
department carries accidental medical coverage only on student athletes. This policy is 
secondary to the student-athlete’s personal insurance and only covers supervised 
activities within intercollegiate athletics. This policy will not cover if there is no primary 
insurance. There is no coverage for general medical conditions or injuries that are 
sustained away from supervised intercollegiate activity. 

• All injuries must be reported to and evaluated by the UM Sports Medicine-Athletic 
Training Staff within 24 hours of occurrence. (Exception—EMS transport or 
hospitalization) Failure to report injuries to the athletic trainer voids University 
responsibility. Also, failure to meet scheduled physician’s appointments or to provide 
accurate insurance information may void any University responsibility for athletically 
related injuries or illnesses. 

• If medical referral is deemed necessary, the student-athlete will be given an appointment 
with an UM team physician and will take all insurance information with them. 

• The student-athlete’s personal insurance will be primary and the UM accidental medical 
policy will be secondary. There are no exceptions.  

• If there are any co-pays or deductibles for the student-athlete’s personal insurance, the 
UM accidental medical policy will cover providing the claim meets policy terms and 
conditions. These charges should be billed directly to the UM athletic department’s 
insurance company or if paid can be reimbursed by the UM athletic department’s 
insurance company with proper documentation. 

• The UM accidental insurance policy will only cover injuries, sustained during 
intercollegiate activities, which are supervised by a member of the UM coaching staff.  
(Open gyms, intramurals, individual conditioning, training, skill sessions without 
supervision are not covered). 

• All injuries that meet policy terms and conditions shall have a medical injury “Proof of 
Loss” form completed and forwarded to the UM athletic department’s insurance 
company along with a copy of the student-athlete’s insurance information (signed 
parent’s insurance form) and a HIPAA release form signed by the student-athlete. 

• The UM accidental medical insurance company will coordinate payment with the 
student-athlete’s primary insurance. 

• University of Montevallo assumes no financial responsibility whatsoever for any 
uninsured medical expenses or significant out-of-pocket expenses in the event of injury. 

• Insurance claims will not be filed to the UM athletic department’s insurance company for 
any injury/condition deemed pre-existing to enrollment at UM. 

• Falsification of any document with the intent to deceive an insurance company is 
considered fraud. Documents will not be changed for the purpose of filing a claim on a 
pre-existing condition or injury that was not disclosed on their medical history form or 
reported during their pre-participation physical exam. 
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• It is the responsibility of the student-athlete and/or parents to provide changes in their 
personal primary insurance information during the course of the school year.  Failure 
to submit changes in personal primary insurance will cause delay in claim processing and 
can eventually cause a claim to be turned over to collection. Claims that do go to 
collection are the student-athlete’s responsibility but can be reimbursed by the UM 
Intercollegiate Athletic Department’s insurance plan providing the claim meets policy 
terms and conditions and reimbursement has also been filed to the student-athlete’s 
personal primary insurance if such policy is in effect. 

• Student-athletes/parents should forward, by mail or FAX, copies of any bills they receive 
in order for proper follow-up.  These should be directed to the office of the head athletic 
trainer. The FAX number is 205.665.6614. 

• Failure to follow the UM Intercollegiate Athletic Department injury/insurance policy will 
result in the student-athlete assuming all financial responsibility for the injury. 

 
UNIVERSITY OF MONTEVALLO 

SUBSTANCE ABUSE TESTING GUIDELINES 
Revised: September 30, 2008 

 
The University of Montevallo does not condone the use, sale or possession of illegal drugs or 
drug paraphernalia or the abuse of alcohol/tobacco. According to NCAA regulations, athletes 
must sign a drug testing consent form before participation in the University of Montevallo athletic 
program. This form must be signed before the student-athlete can attend any university or team 
conditioning, practice, or competition. Any athlete under the age of 18 will require a parental (or 
legal guardian) consent on the form. Consent forms are kept on file by the Athletic Department 
and will be available for examination by a representative of the NCAA. 
 
UM will conduct drug testing for student-athletes, which will be separate and distinct from any 
NCAA testing which may occur. Student-athlete will be defined as any individual who appears 
on the official NCAA squad list for their respective sport at the time of selection. The student-
athlete may be drug tested randomly or by reasonable suspicion / just cause. An athlete may be 
required to be drug tested in or out of season as long as he/she is considered a student-athlete 
(including summer term). If eligibility has expired but the student-athlete continues to receive aid, 
he/she may be tested. The Athletic Department also reserves the right to test athletes who are 
suspected of drug use. The selection process may also include team testing, pre-season testing, 
post-season/championship testing, re-entry testing and follow-up testing.  

 
In addition to the testing set forth above, the NCAA will require additional drug testing. This 
testing can be done year round, as long as the student athlete is receiving athletic aid of any kind. 
The list of banned substances can be found at www.ncaa.org/health-safety while additional 
information can be found at www.drugfreesport.com/rec. The password for access is ncaa2.  
 
The University of Montevallo reserves the right to amend, alter, or modify this document at any 
time for any reason without prior notice. 
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DRUG SCREENING PROGRAM 
 

During the academic year, student-athletes will be subjected to random drug screening. The student-athlete 
may or may not be given advanced notice of the drug testing.  Drug screening will be provided by an 
outside independent agency contracted by the University to provide such service. Drug testing will be 
conducted on selective (Individualized Reasonable Suspicion Screening) and random basis, usually with 
unannounced tests. Notification of the student-athlete and head coach by phone or through direct personal 
contact will take place no more than 24 hours prior to the scheduled test. Upon notification the student-
athlete should do nothing out of the ordinary from a dietary standpoint (overhydrate) and present at the test  
site at the predetermined time with a picture ID. Student-athletes may be subjected to testing during the 
entrance physical examination, or at anytime throughout the academic year. A student-athlete who refuses 
to participate in a drug screening, or fails to report for a scheduled screening within the allotted time, will 
be considered medically ineligible, see Refusal/Failure to Be Tested. 

  
INDIVIDUALIZED REASONABLE SUSPICION SCREENING 

 

Any student-athlete may be subject to testing at any time when, if in the judgment of the Director 
of Athletics, there is reasonable cause to suspect that the student-athlete is engaged in the use of 
any of the drugs prohibited by these testing guidelines. Such individualized reasonable suspicion 
may be based on information from any source deemed reliable by the Director of Athletics. The 
content of the information may include, but is not limited to: (1) observed possession or use of 
substances that reasonably appear to be drugs of the type prohibited, (2) arrest or conviction for a 
criminal offense related to the possession, use , or trafficking of drugs of the type prohibited, 
and/or (3) observed abnormal appearance, conduct or behavior, including absence from academic 
duties, training or competition; reasonably interpretable as being cause d by the use of drugs of 
the type prohibited.   
 
Upon receipt of such information, the Director of Athletics shall confer with University legal and 
medical representatives in determining whether there is reasonable cause to suspect that the 
student-athlete is engaged in prohibited drug use. Individualized reasonable suspicion means that 
if the available facts were conveyed to a reasonable person unfamiliar with the student-athlete or 
the athletic program, that person would conclude that there is a factual basis for determining that 
the student-athlete is using a prohibited drug.   
 
If individualized reasonable suspicion is found to exist, the Director of Athletic will meet with the 
student-athlete.  At the meeting the student-athlete will have the opportunity to provide an 
explanation for his/her behavior.  However, if the explanation is not satisfactory to the Director 
Athletics, the Director of Athletics will provide written notice specifying the date, time, and place 
at which the test will be conducted.  The consequences for failure to cooperate and participate in 
the drug screening or a positive test for a banned substance will result in sanctions consistent with 
those outlined for random testing.   
 

ALCOHOL OR OTHER DRUG RELATED BAD BEHAVIOR 
 
Alcoholism is a progressive disorder that often leads to serious physical and psychological 
illnesses as well as unacceptable social behavior. Any student-athlete who chooses to consume 
alcohol will be held accountable for any alcohol related incident in which he/she is involved, 
whether there are legal implications or not. If a student-athlete is involved in an alcohol related 
incident with legal implications under campus, state, or federal laws, he or she will be subjected 
to the same or similar sanctions as those for a positive drug test. If a student-athlete is involved in 
an obvious alcohol related incident that is without legal implications, the head coach, athletic  
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ALCOHOL OR OTHER DRUG RELATED BAD BEHAVIOR 
 
Alcoholism is a progressive disorder that often leads to serious physical and psychological 
illnesses as well as unacceptable social behavior. Any student-athlete who chooses to consume 
alcohol will be held accountable for any alcohol related incident in which he/she is involved, 
whether there are legal implications or not. If a student-athlete is involved in an alcohol related 
incident with legal implications under campus, state, or federal laws, he or she will be subjected 
to the same or similar sanctions as those for a positive drug test. If a student-athlete is involved in 
an obvious alcohol related incident that is without legal implications, the head coach, athletic  
director, and head athletic trainer will determine if the circumstances warrant counseling 
intervention and/or any additional sanctions. The University will not be required to test the 
student-athlete in order to enforce this provision. 
  

TOBACCO 

NCAA legislation prohibits the use of tobacco products by all athletes, coaches, athletic trainers, 
managers, and officials, in all sports during practice and competition. Violators of this policy are 
subject to disciplinary sanctions as determined by the head coach, and/or athletic director.      

SELF HELP/SAFE HARBOR 
 
As a one-time opportunity, a student-athlete who has not tested positive prior to this occurrence, 
yet has knowingly ingested a banned substance may seek confidential help from his or her coach 
or the sports medicine staff prior to notification of a pending drug screening. At that time the 
student-athlete will immediately be tested and if positive be deemed medically ineligible to 
participate until such time as the athlete is able to provide a negative sample. The medical staff 
will determine when a second drug test is to be performed as well as the need for a health 
assessment to be completed with a drug education or substance abuse professional. The student-
athlete will be removed from random selections while in Safe Harbor. While this occurrence will 
be considered as the student-athlete’s first positive test, no other sanctions will be applied. 
 

BANNED SUBSTANCES 
 

Use of any of the following drugs, except as may be prescribed by a qualified physician to treat 
an individual’s medical condition, by a member of any UM intercollegiate athletic squad, whether 
or not such use occurs before, during, or after the season, is expressly prohibited. If a student-
athlete is selected for testing and is under a doctor’s care they should be prepared to provide any 
and all necessary documentation at the time of testing. Substances that may be tested for during 
drug testing include but are not limited to: 
 
Amphetamines   Morphine 
Barbiturates   Opiates 
Benzodiazepine   Phencyclidine (PCP) 
Cannabinoids (Marijuana)  NCAA banned substances 
Cocaine Metabolites 
Codeine 
Ephedra 
Heroin 
Methaqualone 
 



 34 

CAMPUS RESOURCES FOR STUDENT-ATHLETES 
 
 
The above list is for example purposes only; the student-athlete should be advised that they can 
be tested for any substance at any time. They should also understand that institutional testing may 
use lower tolerance levels than NCAA testing in order to produce a positive test result. 
 

Participants are reminded that pursuant to NCAA Bylaw 11.1.7, the use of tobacco 

products is prohibited by all game personnel (e.g., coaches, trainers, managers and game 

officials) in all sports during practice, competition, and supervised events. 

 
Whereas the use of cocaine, heroin and hallucinogens have the ability to lead one to self 
destruction, driving while under the influence of drugs or alcohol has the ability to harm others as 
well as the offender. Consequently, UM reserves the right to deal appropriately with anyone 
determined to have operated a vehicle while impaired by drugs or alcohol. The individual will be 
subject to the implications of an institutional positive drug test under the department’s Substance 
Abuse Program policies.  
 

SPECIMEN COLLECTION PROCEDURES 
 

1. Upon entering the collection station, the athlete will provide photo identification and/or a 
client representative/site coordinator will identify the athlete and the athlete will officially 
enter the station. 

 
2. The athlete will select a sealed collection beaker from a supply of such and will record 

his/her initials on the collection beaker’s lid. 
 

3. A collector, serving as validator, will monitor the furnishing of the specimen by 
observation in order to assure the integrity of the specimen until a volume of at least 50 
mL is provided (100 mL if testing for anabolic steroids). 

 
4. Validators who are of the same gender as the athlete must observe the voiding process 

and should be members of the official drug-testing crew. The procedure does not allow 
for validators to stand outside the immediate area or outside the restroom. The athlete 
must urinate in full view of the validator (validator must observe flow of urine). The 
validator must request the athlete raise his/her shirt high enough to observe the 
midsection area completely ruling out any attempt to manipulate or substitute a sample. 

 
5. Athletes may not carry any item other than his/her beaker into the restroom when 

providing a specimen. Any problem or concern should be brought to the attention of the 
collection crew chief or client representation for documentation. Athletes will rinse and 
dry hands, with water only, prior to urination, and wash with soap and water following 
urination. 

 
6. Once a specimen is provided, the athlete is responsible for keeping the collection beaker 

closed and controlled. 
 

7. Fluids and food given to athletes who have difficulty voiding must be from sealed 
containers (approved by the collector) that are opened and consumed in the station. These 
items must be caffeine- and alcohol-free and free of any other banned substances. 
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SPECIMEN COLLECTION PROCEDURES 
 

8. If the specimen is incomplete, the athlete must remain in the collection station until the 
sample is completed. During this period, the athlete is responsible for keeping the 
collection beaker closed and controlled. 

 
9. If the specimen is incomplete and the athlete must leave the collection station for a reason 

approved by the collector, specimen must be discarded. 
 

10. Upon return to the collection station, the athlete will begin the collection procedure again. 
 

11. Once an adequate volume of the specimen is provided, the collector who monitored the 
furnishing of the specimen by observation will sign that the specimen was directly 
validated and a collector will check the specific gravity and if in range measure the pH of 
the urine in the presence of the athlete. 

 
12. If the urine has a specific gravity below 1.005 (1.010 if measured with a reagent strip), 

the specimen will be discarded by the athlete. The athlete must remain in the collection 
station until another specimen is provided. The athlete will provide another specimen. 

 
13. If the urine has a pH greater than 7.5 (with reagent strip) or less than 4.5 (with reagent 

strip), the specimen will be discarded by the athlete. The athlete must remain in the 
collection station until another specimen is provided. The athlete will provide another 
specimen. 

 
14. If the urine has a specific gravity above 1.005 (1.010 if measured with a reagent strip) 

and the urine has a pH between 4.5 and 7.5 inclusive, the specimen will be processed and 
sent to the laboratory. 

 
15. The laboratory will make final determination of specimen adequacy. 

 
16. If the laboratory determines that an athlete’s specimen is inadequate for analysis, at the 

client’s discretion, another specimen may be collected. 
 

17. If an athlete is suspected of manipulating specimens (e.g., via dilution), the client will 
have the authority to perform additional tests on the athlete. 

 
18. Once a specimen has been provided that meets the on-site specific gravity and pH 

parameters, the athlete will select a specimen collection kit and a uniquely numbered 
Chain of Custody Form from a supply of such. 

 
19. A collector will record the specific gravity and pH values. 

 
20. The collector will pour approximately 35 mL of the specimen into the “A vial” and the 

remaining amount (approximately 15 mL) into the “B vial” (another A=35 mL, B=15 mL 
in a second split sample kit for anabolic steroid testing, which will be shipped to a 
WADA accredited laboratory) in the presence of the athlete. Therefore, two split sample 
kits will be used when testing for both “drugs of abuse” and anabolic steroids. The vials 
will be packaged identically, but shipped to two different laboratories. 
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SPECIMEN COLLECTION PROCEDURES 
 

21. The collector will place the cap on each vial in the presence of the athlete; the collector 
will then seal each vial in the required manner under the observation of the athlete and 
witness (if present). 

 
22. Vials and chain of custody forms (if any) sent to the laboratory shall not contain the name 

of the athlete. 
 

23. All sealed specimens will be secured in a shipping case. The collector will prepare the 
case for forwarding. 

 
24. The athlete, collector and witness (if present) will sign certifying that the procedures were 

followed as described in the protocol.  Any deviation from the procedures must be 
described and recorded. If deviations are alleged, the athlete will be required to provide 
another specimen. 

 
25. After the collection has been completed, the specimens will be forwarded to the 

laboratory and copies of any forms forwarded to the designated persons. 
 

26. The specimens become the property of the client. 
 

27. If the athlete does not comply with the collection process, the collector will notify the 
client representative/site coordinator and third party administrator responsible for 
management of the drug-testing program. 

 
SANCTIONS FOR POSITIVE TEST RESULTS 

 
In the event that a sample tests positive at the laboratory, the Director of Athletic and the Head 
Athletic Trainer will be notified.  The notification will include the name of the person with the 
positive test as well as the substance category that was violated.  At that time the following 
sanctions will be applied. 
 
1

st
 Positive Test  

1. Notification will be made to the Head Coach, and Athlete. In addition if a female student-
athlete is involved the Senior Women’s Administrator will also be notified. 

2. Athlete will attend counseling set up by the Athletic Department with UM Counseling 
Center. If the athlete desires counseling other than what is set up by the Athletic 
Department, a referral will be made to an outside provider. The UM Athletic Department 
will not pay for outside referrals.  The initial counseling session must be scheduled within 
7 days after athlete is notified of positive test.  Number of counseling sessions will be 
determined by counseling agency and/or UM Athletic Department. 

3. Athlete must sign the Student Release of Information Form. 
4. Athlete will be suspended for 10% of competition during Championship/Traditional 

season.  Partial games will be rounded to the nearest whole number game. For example:  
10% suspension of 10 scheduled games in a season will result in a 1 game suspension. 18 
scheduled games season will result in a 2 game suspension (1.8 rounds up to 2 games). If 
resulting suspension occurs at or near the end of the regular season and the team is eligible 
for postseason play then suspension will carry into postseason.  
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5.  Suspensions will carry into the following playing season if number of games suspended 
 exceeds number of games remaining for current season.   
5. Athletes will be reinstated for games after suspension is completed and initial counseling 

session is attended and confirmation received by the Director Athletics from the 
counseling agency and re-entry testing with a negative result has been provided.   

6. If athlete refuses or fails to attend counseling, it will result in immediate suspension from 
all practice and competitions equaling 50% of total competition playing season, and any 
future positive test will result in immediate and permanent suspension from the UM 
athletic programs.  Loss of eligibility will result in the inability to renew athletic 
scholarships, and existing scholarships may be subject to cancellation. 

7. Mandatory frequent drug testing-schedule determined by UM Athletic Administration. 
8. All expenses involved in additional testing will be the responsibility of the student-athlete. 

 
2

nd
 Positive Test 
1. In addition to the above sanctions, the athlete’s suspension shall be increased to 365 days. 

In addition to being ineligible for games, the athlete will not be allowed to participate in 
any practice, conditioning, or weight-training with the team during suspension.   

2. Further athletic aid will be contingent upon compliance with testing and counseling 
mandate. 

3. Notification of parents/legal guardians of test results 
 
3

rd
 Positive Test 
1. Immediate and permanent suspension from further practice and competition without 

opportunity for further competition at UM. 
2. Notification of parents/legal guardians of test results. 
3. Loss of eligibility may be subject to cancellation of any and all aid as determined by 

Director of Athletics and or his/her designee. 
 
ALL TEST RESULTS, MANDATORY, RANDOM, AND NCAA, ARE CUMULATIVE 

FOR THE DURATION OF THE STUDENT-ATHLETE’S TENURE AT UM.  These 
sanctions for positive drug test are the minimum that can be applied to those with positive drug 
test. Coaches may impose greater sanctions as deemed necessary and in accordance with written 
team guidelines.  ***NOTE:  For purpose of this program, the Athletic Department will use at 
least the same substance levels in the athlete’s urine as the NCAA in determining a positive test 
result and in some cases institutional testing will use lower thresholds; however, in no event will 
the detection of any drug be considered a positive test result if the drug detected is determined to 
be the result of treatment prescribed by a qualified physician. *** 
 

REFUSAL/FAILURE TO BE TESTED 
 
If a student-athlete fails to show up for the test at the specified time or otherwise fails to provide 
the urine sample when requested, he/she will be required to meet with the Head Coach and 
Director of Athletics. At this meeting, the student-athlete will be given the opportunity to explain 
his/her actions. If, as a result of that meeting, the Director of Athletics determines that the 
reason(s) given are not satisfactory, the student-athlete will be suspended immediately for a 
period of one year from date of refusal and will not be allowed to participate in any practice, 
conditioning, or weight-training with the team during suspension. The student-athlete will also be 
considered to have two strikes (second positive) against him/her in regards to these UM Athletic 
Department Substance Abuse Testing Guidelines.  



 38 

 
CAMPUS RESOURCES FOR STUDENT-ATHLETES 

 
Any other refusal or failure to be tested and/or positive drug test will result in immediate and 
permanent suspension from further practices and competition without opportunity for further 
competition at UM. In addition your parents/legal guardians will be notified. Loss of eligibility 
due to the above reasons may result in the inability to renew any athletic scholarships, and 
existing scholarships may be subject to cancellation as determined by the Director of Athletics 
and or his/her designee. 
 

APPEAL PROCESS 
 

If an athlete believes the facts on which the sanctions were based are erroneous, or that the 
sanction(s) should not be imposed, the athlete may file a written appeal with the Director of 
Athletics within 15 days after receipt of the sanction(s). The appeal must include any information 
that might change the factual findings or the imposed sanction(s). If the Athletic Director feels 
that the appeal has merit he/she will then forward the information to the Intercollegiate Athletic 
Committee for review. The student-athlete then has the right to a hearing to be held in front of the 
IAC at any time and place they deem appropriate.  
 
The Director of Athletics will review the information submitted by the IAC and may reconsider 
his/her factual findings and sanction(s). The Director of Athletics shall make a final decision 
regarding the appeal and will notify the athlete in writing of the decision. 
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INTRODUCTION 
 
As the University’s chief executive officer, the President has final authority for the institution’s 
intercollegiate athletics program. This responsibility includes certifying that all Athletic 
Department policies, programs and activities are in compliance with the NCAA. Delegated 
responsibility for the control of the Athletic Department and enforcement of all applicable rules 
and regulations rests with the Director of Athletics through the designated NCAA Compliance 
Coordinator. 
 
The compliance guide has been prepared to serve as a resource guide and reinforce the principle 
that all student-athletes shall have an uncompromising commitment to honesty, honor and dignity 
of fair play. In providing you with all the support necessary to succeed at the University of 
Montevallo, it is important that you take advantage of the information in this guide. Included in 
this guide is information relating to ethical conduct, awards, benefits, recruitment, amateurism, 
agents, employment, eligibility, practice and playing seasons and promotional activities. You 
must make every effort to comply with eligibility rules and regulations. You are asked to be 
especially careful about accepting any favors, invitations or financial assistance from 
unauthorized sources. If you have any doubts at all, contact your coach, Director of Athletics or 
NCAA Compliance Coordinator before accepting anything which might be considered an "extra 
benefit." 
 

KNOWING THE REGULATIONS 
 
Every student-athlete participating in intercollegiate competition at Montevallo has an obligation 
to know and abide by NCAA and University regulations. To avoid intentional and inadvertent 
rules violations, you need to be aware of the rules that govern intercollegiate athletics. All 
infractions are contrary to our commitment to integrity, impede progress toward competing for 
conference championships and may jeopardize your eligibility to participate. 
 

INTENT OF THE REGULATIONS 
 
The NCAA regulates intercollegiate athletics to maintain integrity, amateur status and 
sportsmanship. Maintaining, enhancing and improving integrity within intercollegiate athletics 
helps to protect the physical and educational welfare of the student-athlete. Every regulation is 
developed with the intent to establish a high standard of honor and dignity within the 
intercollegiate athletic setting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 40 

COMPLIANCE GUIDE 
 

REPORTING NCAA RULES VIOLATIONS 
 
With the large number of NCAA rules and regulations, it is possible that at some point during 
your enrollment at UM you will either break a NCAA rule or know someone who breaks a rule. 
Each student-athlete is responsible for his/her violations of NCAA rules and regulations during 
the recruitment process and participation in college. If you have broken a rule or know someone 
who has broken a rule it is your responsibility to report this violation to the NCAA Compliance 
Coordinator. The NCAA is very forgiving and is not out to destroy a program. However, they do 
not look favorably upon repeat violations or cover-ups. If you are questioned about a possible 
violation, you are required to reveal whatever knowledge you have about the possible violation. If 
you have any questions about NCAA rules or possible violations, please ask your coach, the 
Director of Athletics, the Faculty Athletic Representative or the NCAA Compliance Coordinator. 
 

AMATEURISM 
 
You will lose your amateur status, and be declared ineligible if subsequent to full-time enrollment 
at a collegiate institution you: 

• Use  your athletic skills (directly or indirectly) for pay, in any form, 
• Accept or the promise of pay, in any form, even if such pay is to be received after the 

completion of your intercollegiate athletic eligibility, 
• Sign a contract or commitment of any kind to participate on a professional athletic team,  
• Receive any form of financial assistance or reimbursement of expenses from a 

professional sports team/organization. 
• Competed on any professional athletics team, 
• Enter a professional draft 
• Entered into an agreement with an agent. 

 
Forms of pay include but are not limited to: salary, educational expenses, payment based on 
performance, awards, reimbursement of expenses, prizes, split of receipts, etc. You may also lose 
your amateur status if you receive compensation above the going rate for such employment or are 
compensated for work you did not perform. The use of your name, picture, or likeness in 
promotional activities may cause you to lose our amateur status. There are some exceptions to 
these amateurism regulations. It is important you discuss any possible amateurism issues with the 
NCAA Compliance Coordinator prior to any action which could lead you to losing your amateur 
status.  
 

ETHICAL CONDUCT 
 
As a student-athlete, you must reflect the high standards of honesty, integrity, and good 
sportsmanship at all times. Your actions not only reflect on yourself, but also on the University of 
Montevallo and the UM Athletic Department. You may be deemed ineligible if you have 
conducted yourself unethically by evading department, University of NCAA rules and 
regulations. Remember to think before you act. 
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COMPLIMENTARY TICKETS 

 
A maximum of four (4) complimentary admissions are provided to each student-athlete whose 
sport charges an admission fee. Complimentary tickets are provided only through a pass list. No 
hard copy tickets will be provided. Athletes who abuse this complimentary admissions policy are 
in violation of NCAA bylaws and may lose this privilege and/or athletic eligibility.  
Complimentary tickets are NOT permitted for any NCAA championship events. 

 

EXTRA BENEFITS 
 
An extra benefit is any special arrangement by an institutional employee or booster that provides 
a student-athlete or a student-athlete’s relative or friend with a benefit not authorized by the 
NCAA. Receipt by a student-athlete of an award, benefit or expense allowance not authorized by 
the NCAA legislation renders the student-athlete ineligible. As a student-athlete at UM, you are 
permitted to receive expenses that are directly related to travel and competition while 
representing UM as well as the expenses listed in your scholarship agreement. However, receipt 
of any monetary or tangible benefit or award from persons outside of the athletic department is 
NOT permitted. 
 

GAMBLING 
 
The NCAA opposes all forms of gambling and adamantly opposes all forms of sports gambling. 
Gambling on sports has the potential to undermine the integrity of sports contests and jeopardize 
the welfare of student-athletes and the intercollegiate athletics community. We hope that you will 
never be approached by outside sources to involve you in a gambling situation. Please report any 
activity to your coach and the Assistant Director of Athletics immediately. 
 
NCAA Legislation states that student-athletes shall not knowingly:  

• Provide information concerning intercollegiate athletic competition to individuals 
involved in organized gambling activities; 

• Solicit a bet on any intercollegiate team; 
• Accept a bet on any team representing Montevallo; 
• Solicit or accept a bet on any intercollegiate competition for any item (e.g., cash, shirt, 

dinner) that has tangible value; or 
• Participate in any gambling activity that involves intercollegiate or professional athletics 

through a bookmaker, parlay card, or any other method employed by "organized 
gambling" (this includes any type of pools). 

 
If you are found to have gambled in any form on college or professional athletics (i.e. betting on 
games or "shaving points") you will lose your eligibility and be subject to legal action. 

 
OUTSIDE COMPETITION 

 
During the academic year, student-athletes are not permitted to compete as a member of any 
outside team in any non-collegiate, amateur contest. This does not include official vacation 
periods recognized by the University (i.e. holidays, spring break, summer, etc.) There are limited 
exceptions to this rule, but student-athletes should not compete on outside teams without 
checking with your coach or director of compliance. In men’s and women’s basketball, student- 
 



 42 

COMPLIANCE GUIDE 
 
athletes are never permitted to play in any organized outside basketball competition during the 
academic year while representing the University. 
 

PRACTICE AND PLAYING TIME LIMITS 
 
Each sport has its declared playing and practice season. This season may be broken into two 
segments, the championship season (segment when the NCAA championship is conducted) and 
the non-championship season (other segment). Fall is the championship season for Cross 
Country, Soccer, and Volleyball. Spring is the championship season for Baseball, Golf, and 
Tennis. Basketball's playing and practice season begins late in the fall semester and runs through 
most of the spring semester. 
 
During the playing season, a student-athlete’s participation in countable athletically related 
activities (i.e. practice, competition, strength and conditioning, film review, etc.) is limited to 
maximum of (4) hours per day and 20 hours per week. One day off per week is required. Time 
spent with team travel is not considered an athletically related activity and may be counted as the 
required day off. These limits do not apply during vacation periods or during pre-season training 
prior to the start of the fall or spring semesters. 
 
During the academic year when teams are out of season, student-athletes may be required to 
participate in conditioning activities for a maximum of eight hours per week with only two of 
those hours permitted on individual skill instruction.  
 
You may voluntarily exceed the four (4) hours per day, 20 hours per week, or the eight (8) hours 
per week on your own. However, this cannot be at the direction or under the supervision of your 
coach. Athletic insurance does not cover injuries incurred in voluntary sessions.  
 

PROMOTIONAL ACTIVITIES 

 
You are not permitted to use your name or picture to directly advertise, recommend, or promote 
the sale or use of a commercial product or service. Also, you may not receive any form of 
payment for endorsing a commercial product or service through the use of the product or service. 
This applies to appearances on radio, television, or print media. This does not apply to squad 
pictures that are used on posters, programs or promotional brochures issued by the Athletic 
Department. 
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RECRUITING 
 
As a student-athlete at Montevallo, you play an important role in the recruitment of prospective 
student-athletes, whether you are meeting with or serving as a student host for prospective 
student-athletes. Your actions will give prospective student-athletes the most accurate view of the 
role of a student-athlete at UM. It is important that you represent UM, your teammates and 
coaches in the best possible manner when interacting with prospective student-athletes. 

1. Telephone Calls to Prospective Student-athletes:  Enrolled student-athletes are not 
allowed to make or participate in telephone calls to prospective student-athletes at the 
direction of a coaching staff member, or financed through  UM or a representative of our 
athletics interests. However, you may receive calls from a prospective student-athlete 
subsequent to July 1 following the completion of their junior year in high school. 

2. Transportation: An enrolled student-athlete may not be provided with an automobile by 
UM or representatives of our athletics interests for the purposes of recruitment. 

3. Recruiting Expenses: An enrolled student-athlete is not allowed to receive transportation 
or reimbursement for expenses used to recruit a prospective student-athlete, except those 
expenses specified as permissible when an enrolled student-athlete serves as a student 
host during a prospective student-athlete's official visit. 

4. Student Host: UM may provide the following if you are serving as a student host on a 
prospective student-athlete's official visit:  

• A maximum of $30 per day of the official visit to cover all actual costs of 
entertaining the prospective student-athlete (and his/her parents, legal guardians, 
or spouse), excluding the cost of meals and admission to campus athletic events. 
These funds may not be used for the purchase of souvenirs such as t-shirts or 
other institutional mementos. It is permissible to provide a student host with an  

• additional $15 per day for each additional prospective student-athlete the host 
entertains; and  

• A complimentary meal provided the student host is accompanying the 
prospective student-athlete. 

• During an official visit, a student host may provide entertainment for the 
prospective student-athlete (and his/her parents, legal guardians, or spouse), 
which may not be excessive, only within a 30-mile radius of campus. It is not 
permissible to provide entertainment to other relatives or friends accompanying 
the prospective student-athlete. Also, entertainment and contact by a 
representative of our athletics interests is allowed only on campus. 

• If you serve as a student-host, you will be asked to keep copies of your receipts, 
and complete a Student Host Expense Report at the completion of the visit. 
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SEASONS OF COMPETITION 

 
Student-athletes are allowed a maximum of four seasons of intercollegiate competition that must 
be completed within 10-semesters of enrolling full-time. Any competition, including scrimmages 
and exhibitions, pre-season or regular season contests, regardless of the amount of playing time, 
is counted as a season of competition in that sport. 
 

TOBACCO BAN 

 
The use of tobacco products during a practice or competition is a violation of NCAA rules. 
Anyone using tobacco products during practice or a contest will be disqualified for the remainder 
of that practice or contest. Infractions that occur during the off-season will be imposed during the 
declared playing and practice season. 
 
 


